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VVOB is an international NGO with programmes and projects in 10 countries 
worldwide. Our head office is based in Brussels, Belgium.  

When you join VVOB, you become a key player in VVOB’s mission to ensure quality 
education as a key enabler for achieving the sustainable development goals. We 
implement our programmes and projects with one shared passion: to ensure the 
improvement of quality education. Our teams of national and international experts 
achieve this by providing technical assistance to governmental and other education 
actors. In doing so, worldwide we ensure capacity building of governmental and other 
education actors.  

Do you share our ambition to ensure that learners around the world can enjoy their 
fundamental human right to quality education, without exception? Are you convinced 
as well that quality education guarantees equal opportunities for everyone and is the 
key to a better world?  

We are looking for a Project  Coordinator who will operate from our Uganda Country 

office, and will be responsible for coordinating the planning, implementation and 

monitoring of Teaching at the Right Level (TARL) being implemented between 2020 and 

2024, focusing on enabling upper primary learners to acquire basic skills in numeracy 

and literacy by grouping them according to their performance instead of age or grade, 

and by using learner-centered pedagogies. Do you want to take on this challenge? Then 

continue reading! 
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Responsibilities of the Project 

Coordinator 

 
The Project Coordinator will be responsible for 
coordinating the planning, implementation and 
monitoring of Teaching at the Right Level (TARL) 
being implemented between 2020 and 2024. 
TaRL enables upper primary learners to acquire 
basic skills in numeracy and literacy by grouping 
them according to their performance instead of 
age or grade, and by using learner-centred 
pedagogies. VVOB cooperates with UNICEF, the 
Ministry of Education and Sports (MoES) and 
other partners to implement the TaRL 
methodology through which we support 
primary 4 and 5 children to acquire an 
appropriate level of foundational skills, enabling 
a smooth transition to post-primary learning 
pathways or the world of work. The project is 
currently being implemented in 180 schools in 
the refugee hosting districts of Isingiro, Terego 
and Madi-Okollo. You can read more about the 

project here.  
 

 

Your Result Areas: 
 
Our Project Coordinators act as leaders, role models, experts, and quality caretakers.  
 

Overall, 

1. You ensure good project management, including amongst others: planning, budgeting, monitoring, 
and a timely realization of key milestones and final project outcomes.  

2. You advise, guide, motivate and support colleagues of the project team in their work to contribute 
to project results. 

3. You identify and communicate needed project-related information towards a wide range of 
stakeholders (partners, donors, internally)  

4. You offer technical advice, guidance, and support to favor capacity development and project results. 
 

https://www.vvob.org/en/programmes/uganda-teaching-right-level-refugee-hosting-communities
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Specifically, 

As a leader and role model, the VVOB project coordinator guides and coordinates the project and 
supports and motivates the projects’ staff to achieve results: 

- Developing and maintaining a sound network with all relevant internal and external stakeholders, 
representing the projects to all relevant stakeholders and authorities, and ensuring the work of the 
Ministry of Education and Sports (MoES), Office of the Prime Minister, UNICEF, and other partners on 
the projects is coordinated. 

- Taking the lead in organizing regular working-level meetings with the project’s operational partners 
and other partners to discuss and review implementation. 

- Thinking creatively and carefully with the operational partners about how to improve the projects’ 
interventions such that these interventions can be effectively and efficiently scaled and embedded 
within the Ministry of Education and Sports. 

- Guiding, coaching, and supervising, amongst others through development circles, technical project 
staff and ensuring the development and implementation of their work plans against agreed quality, 
costs, timelines and expected results. 

- Actively contributing to organizational development and the strategic choices and directions of VVOB 
Uganda. 

- Pro-actively identifying opportunities for funding and contributing to the development of grant 
proposals for potential donors. 

 
As a quality caretaker and role model, the VVOB project coordinator ensures the impact, sustainability, 
relevance, efficiency, and effectiveness of the project at country level. Responsibilities include:  
 

- Taking the lead in participative project planning.  

- Ensuring that project implementation is prepared and monitored effectively in line with VVOB policies, and 
that actions are taken to keep on track.  

- Ensuring that local systems and procedures are followed for accountability, transparency, and risk 
management purposes (high quality supporting processes). 

- Planning, coordinating, and monitoring the project budgets and, in collaborating with the VVOB finance 
teams, submitting regular financial reports to funders, hereby adhering to VVOB’s and donor’s financial 
policies, guidelines and requirements. 

- Coordinating, submitting, and communicating progress reports to project team members, VVOB Uganda 
management team, partners, and donors.  

- Contributing to internal and external knowledge development by systemizing lessons learned and sharing 
pro-actively lessons learned between partners, colleagues and other VVOB country teams. 

- Developing new and sustaining existing relationships with selected projects and organizations at district, 
province, and national level. 

 
As an expert, the Project Coordinator offers technical advice, guidance, and support to contribute to 
organizational development and project results. Responsibilities include: 

 

- Providing technical advice, guidance, and support on educational topics for strategic planning at country 
and project level. 
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- Providing technical advice, guidance and support for developing, implementing and supporting effective 
and relevant contextualized systems and practices directed at professionalizing school leadership and 
teachers, tailored to the specific organizational characteristics of the partner.   

- Guiding the implementation of the training, coaching, and monitoring systems used in the projects, and 
work with all partners to adapt and improve these. 

- Keeping abreast with policy trends, new developments and latest research and thinking in education and 
international development by external and internal networking and sharing new insights with partners and 
VVOB colleagues. 

- Contributing to internal and external communication, amongst others by writing success stories about 
educational change. 

- Contributing to the development of grant proposals for potential donors. 

- Taking up a variety of roles in the capacity development process of the partners according to the needs of 
the partner and situations and phases of the programme. 

If you are our Project Coordinator, your workweek at the office will 

include the following highlights:  

  

• Organise weekly catch-up meetings with the TaRL Project team 

• Attend and actively participate in strategic external meetings by 
government and other non-governmental actors. 

• Review and Approve concepts for the project team. 

• Budget review and analysis 

• Network with like-minded organisations and Identifying opportunities 
for engagement with education stakeholders 

• Guide, mentor, and coach the project team on implementation. 

• Review internal and external reports. 

• Update the Education Manager of any upcoming major 
events/activities. 

• Co-create solutions/ backstop the project team to address any project 
related challenges arising. 

• Ensure compliance and adherence to all VVOB policies on a day-to-day 
basis 

• Collaborate with other project/programme areas  

 

Does this look like your dream job?  

Then read on and 

check whether your profile matches the job requirements! 
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Who are you? 

This position is open to Ugandan nationals only.  
 
Your expertise and experience:  

✓ Relevant Master’s degree or equivalent experience preferably in education, interna-
tional development, public policy, or a related field; 

✓ At least seven years of relevant work experience in project coordination and project 
management (planning, budgeting, monitoring and report writing), preferably work-
ing to strengthen government systems and structures.  

✓ At least three years of demonstrated experience with change management and ca-
pacity development processes in the context of educational systems 

✓ Fluent in English, both verbal and written 
✓ Experience with working in and leading a multicultural team 
✓ At least two years of experience in a position working closely with external stakehold-

ers, preferably with multiple partners 
✓ Demonstrated ability to achieve results in bureaucratic environments 
✓ Strong time and project management skills (planning, budgeting, monitoring and re-

port writing) 
✓ Flexible with a proven ability to multitask and adjust to changing circumstances 

 
 

Matching competences 

VVOB core competences:  
• Results and goal oriented  

• Continuous improvement  

• Cooperation  

 
Function specific competences:  

• Competence 

• 360° Empathy 

• Problem Analysis and Judgement 

• Communication skills 

• Agility 

• Planning & Organization 
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What we’re offering:  

• A dynamic working environment in an international context 

• An exciting job in a growing organisation with varied responsibilities 

• A supportive environment enabling continuous professional development 

• An attractive salary and benefits package  

 

Join us: 17th November 2021  

 

What’s next?     

Interested candidates should submit their online application via the link below, not later than 17th 

September 2021. This position is open to both internal and external applicants. 

Online application link: https://uganda.vvob.org/project-coordinator-tarl-uganda 

Only shortlisted candidates will be invited for a written test (home assignment), and selected 

candidates will be invited for a final interview (face to face interview). Reference checks will be 

conducted before a final offer of employment. 

Please note, applications submitted without attaching a motivation letter and CV will not be reviewed. 

Due to the high volume of applications submitted, only shortlisted candidates will be contacted. 

VVOB firmly believes that quality education can only be achieved if equity is ensured. Qualities of 

people prevail, regardless of age, gender, ethnicity or disability.  

Is this not exactly the job you are looking for? Please have a look at our other vacancies at: 

https://uganda.vvob.org/vacancies. 

https://uganda.vvob.org/project-coordinator-tarl-uganda
https://uganda.vvob.org/vacancies
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